
 

 

Page 1 of 1 
Spring 2012 
Contact Instructions 

IDEA Consolidated 
Contact Information Instructions 

 
Step 1: Authorized Representative and District Clerk names, telephone numbers and e-mail 

addresses have been prefilled from the Office of Public Instruction (OPI) records.  If data 
does not match official school telephone numbers, or if names are not correct, please contact 
the OPI at (406) 444-0768 (Maria Bates) to update the official OPI files.  This information 
must be the same as official school directory information, so request telephone and name 
changes only if OPI records are to be officially updated. 
 
Enter Summer Phone Number 

 
Click on Save Page 
 

Step 2: Check the box if the IDEA B contact is someone other than the Authorized 
Representative.  

  Enter all of the required information 
 
Step 3: Check the box if the Preschool contact is someone other than the Authorized 

Representative. 
 Enter all of the required information. 
 
Step 4: Check the Application Approval/Disapproval Copy E-mail Addresses if you want someone in 

addition to the Authorized Representative to receive e-mail notices. 
 
 Enter information as required 
 

Click on Save Page and go to Funding Tab 
 

 


